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PaccMOTpeHO YTBepxaawo
[eJarOrH4eCKUM COBETOM ﬂﬂpe%MBOY COILE Ne 12
mKoabel oT «_ 09 » 03 2013 r. _ K.H. JleGenes
npoTOKOJI Ne_ 6 «_CR8:». L8 20/5 r.
SOSESH
MOJIOKEHUE N s

00 3JIeKTPOHHOM KYPHaJIe/3JIeKTPOHHOM JHEBHHUKE Yy4amerocs

1. OO1ue moa0XKEHUS.
1.1. Haunoe ITono)keHne ycTaHABIUBAET €AUHbIE TPEOOBAHUS 110 BEACHUIO 3JIEKTPOHHOIO

KYpHAJIA yCIIeBaeMOCTH/ 3JIeKTpOHHOro AHeBHHKa yuamierocs (3K/3/1) B MbOY COILL Nel2.

1.2. DIeKTpOHHBIA KypHaJ yCIIeBaEMOCTH/3JIEKTPOHHBIN NHEBHUK y4Yallerocs (J1ajee B
nokymente XK/D]I), sBISETCS TOCYJAapCTBEHHBIM HOPMAaTHBHO-(WHAHCOBBIM JOKYMEHTOM.
Benenune 21eKTPOHHOIO JKypHalia sSBJISETCS 00sA3aTeIbHBIM JIJIs KaXI0TO yUUTEIA-IIPEAMETHHKA
1 KJIACCHOT'O PYKOBOJMTEJIS IIKOJIBI HAPSAY ¢ OyMaXKHBIMU (hOpPMaMH.

1.3. D2XK/3]I mKOJIBI CIYKHUT Ui PELICHUS CICAYIOIINUX 3a1a4:

XpaHeHHe B 3JIEKTPOHHOM BHUJE JaHHBIX 00 yCIIEBAEMOCTH U MOCEIIAEMOCTH yYallUMHCH
IIIKOJIbI;

BeiBox uH(pOpMamuu, XpaHsieics B 0Oaze NaHHBIX, Ha OyMaXXHBIM HOCHUTEIb UL
opopMIIEHHs B BHIE JOKyMEHTa B COOTBEICTBUH C TpeOOBaHHUSIMU POCCHHCKOIO

~ 3aKOHOJIaTEJIbCTBA;
Co3naHue eauHOM 0a3bl KaJIEHIapHO-TEMATHUECKOTO IIJIAHUPOBAHUS I10 BCEM YYEOHBIM

npeaMeTaM U IapajuleisiM KJIacCoB;

OmnepaTHBHBIA JOCTYI K OLIEHKAM 3a BECh IIEPHO/I BEACHHUS XKy pHAJa, 10 BCEM IIPEIMETAM,
B Jr000€ BpeMs BCEM YydYacTHHKaM OOpa30BaTeIbHOTO IIpoliecca - POIMUTEIIAM, YYECHHUKaM,
YUUTEISIM U aIMUHUCTPALINH;

ABTOMATH3allUs CO3MAHHUS IIPOMEXKYTOUHBIX HM  HMTOIOBBIX OTYETOB  YYHUTCIICH-
IPEIMETHHUKOB, KJIACCHBIX PYKOBOIUTEICH U aAMUHUCTPAINM;

CBoeBpeMeHHOE HHOOPMUPOBAHHE POAUTENIEH 10 BOIIPOCAM YCIICBAEMOCTH UX JETEH;

ObecrnieyeHrEe BO3MOXKHOCTH IIPSAMOTrO OOILICHHS MEXAY YUYHUTEJIIMH, aJIMHHHCTPAIIUCH,
POJUTEISIMHU U YUAIIUMUCS BHE 3aBUCUMOCTH OT UX MECTOIOJIOKECHHUS.

1.4. Beneuue DX/JD]] saBnsgercs o00sA3aTCIIbHBIM JIsI KaXKAOTO YUYHMTENISA H KJIACCHOIO
DPYKOBOJUTEJIS.

1.35. [Tosp30BaTeIAIMH JJISKTPOHHOIO JXypHayla SBJISIOTCI: aIMHHHCTpAlMs IIKOJIBI,

YUUTENS, KIIACCHBIE PYKOBOIUTEIH, YUAIIUeCs U POAUTENH (3aKOHHBIE IIPEICTABUTEIIH).
1.6. DIEKTpOHHBIH XKYpHAJI SBISETCI 4acThi0 MTH(PpOpMaAHOHHOM CHCTEMBI IITKOJIBI.

2. IlpaBuna u nmopsaok padotsl ¢ DK/D]I.

2.1. 3amecturens gupekropa mo HM u VP Ha3znagaetcs agmuarcTparopoM 92K/9/1.

VcraHaBnuBaeT NporpamMmHoe obecrnedeHue, He0OXOAUMOE i padOTHI 3JIEKTPOHHOTO
KypHaJIa;

Ob6ecrneunBaeT Hajuiexallee (YHKIHMOHUPOBAHUE CO3JaHHON MIPOrpaMMHO-aNIIapaTHOU
CPEbI;

O0ecrieunBaeT CBOEBPEMEHHOE CO3/IaHUE APXUBHBIX KOIINH;

BMmecTe ¢ KJIACCHBIMH PYKOBOIHMTENsAMH W WHBIMU coTpyaHukamMu MbBOY COIl Nel2

3aI10JIHAET HE0OXOAUMBIE (POPMEL.
9% 3 [Tonp30BaTeNI IOJYYAIOT IEPCOHAIBHBIE PEKBU3HUTHI JOCTYIIA K 3JICKTPOHHOMY

XypHAJIy B CIEIYIOIIEM HOPSIKE:




VyuTens-mpeAMETHUKH, KJIACCHBIE PYKOBOAWUTEIH, aJAMHHUCTPAlXS IIKOJBI IOJIydartor
PEKBU3HTHI JOCTYIa y anMuHHCcTparopa XK/ |

Pomureny mNONTy4YalOT DPEKBH3UTBI JOCTyNa Ha KIIACCHOM coOpaHHHM WM B TEYECHHE
yueOHOr0 rojia 9epe3 KJTACCHBIX PYKOBOJHUTETIEH.

7 3 Bece monp3oBarenn K/DJI HecyT OTBETCTBEHHOCTh 3@ COXPAaHHOCTH CBOHX

IEPCOHAIBHBIX PEKBHU3UTOB.

3, Pacmpenencaue GpyHKIMOHAIBHBIX 00s13aHHOCTEH

3. 1 . Aqvunanctparop DXK/D]1 opranusyer BHeaperue IK/O/] B MBOY COIII Nel2 B
cpok o 15.11.2012 r.;

PazpabaTbiBaeT COBMECTHO C aIMHHHCTPALEH MIKOJIbI HOPMATHBHYIO 0a3y M0 BEIECHHUIO
2K/ ]1;

Pa3pabareiBaeT MoJie/ M BBOJA HH(OPMAIIUK Ha UMEIOIIEHCS TEXHUYECKOM 0ase;

CocTaBiseT PeriaMeHThI B PEKOMEHIAIMH 110 BeeHuto IK/D/1;

[IpenocTaBisieT PEKBH3HUTHI JOCTYINa AIMUHHUCTPAlMU IIKOJBL, YYUTCIAM, KIACCHBIM
PYKOBOJHTEINSAM, YYCHUKAM U MX POJUTENSM (3aKOHHBIM IPEACTABUTENISAM );

[OTOBUT (3ampanuBaeT y pa3paboTynKa CUCTEMBI, B Clly4ae CTOPOHHEH OpraHU3allli, Ha
ceppepe KoTopoit pasBepHyT OJXK/OJ) KOMIUIEKT JOOKYMCHTOB IO  PEriaMCHTAIHHU

ncroas3oBannsg DXK/D ] kak nHGOpPMALMOHHON CHCTEMbI NIEPCOHATIBHBIX IaHHBIX,

" KoutposiupyeT pabotocnocodHoCTs cueTeMbl D0K/D/1;

Co3maeT pe3epBHbIE KOMHU 0a3bl JaHHBIX, B TOM YHCJIE W HA BHCIIHUX HOCHTEJAX, HE
pexe 1 paza B AB€ HEACIIH;

OpranusyeT paboTy O CIIpaBOYHUKAMU M NapaMeTpaMH CHCTEMBL XK/,

OCYLIECTBISET CBSI3b CO CIIy>KOOM TEXHUYECKOU MOINECPIKKH pazpaboturka DK/9/1;

KoucynpTupyer monb3oBaTteneii 97K/5/1 OCHOBHBIM IpHEMaMm pabOThI C MPOrpaMMHBIM
KOMITJIEKCOM.

3.3.KimaccHble pyKOBOIUTEIIH:

KOHTpOJIHPYIOT CBOEBPEMEHHOE 3aMOIHEHHE 0a3bl TaHHBIX 9)K/D]] 00 yyammxcs,

CrensT 3a aKTyaJIbHOCTBIO JaHHBIX 00 yJaluXcs;

[IperocTaBISIOT PEKBU3UTEI JOCTYIA POJUTEIAM U yHallUMCS MBOY COIII Nel2;

OpraHu3yloT cOOp KOMIUIEKTa JOKYMEHTOB I10 OOECIECYEHHIO 3aKOHOAATCIbHBIX
TpeOOBaHUM O 3aIUTE IIEPCOHATIBHBIX TaHHBIX;

BelyT MOHUTOPHHT YCIIEITHOCTH O0YYCHUS;

OCYILIECTBIISIOT €KEIHEBHBIN y4eT CBEACHUU O NMPOIYIIEHHBIX YPOKaX;

[IpoBOasT OOy4YeHHE /ISl YICHUKOB ¥ POJHUTENCH (3aKOHHBIX IpeICTaBUTENEH) 10 paboTe

[IpeICTaBUTEIIAMH);

OCyLIECTBISIOT KOHTPOJb JOCTYIA POOUTENICH U ydallluXCs.

3.4. Yuutens - NIpeIMETHUKH:

COCTaBJISIOT KaJIeHIapHO-TEMAaTHUECKOE INIAaHUPOBAaHUE, KOTOPOE pasMeIIaloT B K/ ;

BBICTaBISIOT TEKYIIME OTMETKH €KESHEBHO HETMIOCPEICTBEHHO Ha yPOKE MM OTCPOICHO -
10 17.00 gacoB Kax10ro aHs B ToUKax skcruryaTanuu 9K/9/1;

EsxkeqHeBHO 3aM0JIHSAIOT JaHHBIE 10 JOMAIITHUM 3aJaHUsIM

Opranu3yioT 0OMeH HMHQopManuel ¢ OO0yHaroUMMHCA W POAUTCILIMH (3aKOHHBIMU
IPEJICTABUTEIISIMU ).

3.5. PoguTeny ¥ ydalpecss KMEIOT JOCTYI TONBKO K COOCTBEHHBIM JAHHBIM H HUCTIOJB3YIOT
JEKTPOHHBIM JKypHAll Ui €ro IpoCMOTpa M BEACHHMsS IEPENHCKH B COOTBETCTBHH C
HHCTPYKIHEN.

3.6. 3amectutens gupekropa no MKT:




Pasmemiaer Ha IIKOJBHOM caiTe HOPMATHBHO - IPABOBBIE JOKYMEHTHI IO BEIACHUIO
2K/ 1. |

3.7. 3amectuTens aupekTopa no YBP

ObecrieunBaeT JaHHBEIMU agMUHUCTpaTopa IXK/D]] mo yuebHOMY Imporeccy;

OcCyIecTBIsAET IEPHOAUYECKHH KOHTPOJIb 3a paboTOM COTPYIHUKOB 10 BeaeHuto DXK/D/1:

- IPOLICHT YYacTHsl YYUTENIEH B padoTe;

- HAIIOJIHSIEMOCTh TEKYIIUX OLICHOK;

- YYET MIPOUJIEHHOI0 MaTepHraia;

- 3aIIMCH JOMAIITHETO 3aIaHus;

- IIPOLICHT YYacCTUs POAUTEIICH U YYaIIUXCS,

COBMECTHO ¢ JpYIMMH  aIMHHHUCTPATHBHBIMH  COTPYAHHKAMH  pa3pabaTbiBaet
HOpMaTUBHYIO 0a3y y4eOHOro nporecca mis Beaeuus IXK/DJ] nis pazmenienus Ha caiite OV

AHaIU3UPYyeT JaHHBIE 110 PE3yIbTaTUBHOCTH YUeOHOTO Ipollecca |, IPH HEOOXOIMMOCTH,
KOPPEKTHUPYET €T0;

OmnpenenseTr Touku 3kcmuryaranuu DK/ 1.

3.8.  JlupekTop:
PaspabaTeiBaeT u yTBEpXK/1aeT HOPMATHBHYIO H HHYIO HoKyMeHTaruo MBOY COIII Nel2

1o BeaeHuo I2K/D]1;
Ocy1ecTBiseT KOHTPoIIb 3a BeneHueM DXK/D]] He pexe 1 paza B Mecs.

4.  llpaBa, OTBETCTBEHHOCTE

4.1. [IpaBa:
a)  llomp3oBaTeny HMMEIOT IPaBO JOCTyNAa K IJIEKTPOHHOMY JKYpHATY €XEIHEBHO M
KPYTJIOCYTOYHO.

0) Bce monp30oBaTeny UMEIOT MpPaBO HA CBOEBPEMEHHBIE KOHCYIIBTALHH IO BOIIPOCaM
paboOTHI ¢ 3JIEKTPOHHBIM YKYPHAIIOM.

B) B coorBercrBuu ¢ «IlomoxkeHHeM O CTUMYJHPYIOMIUX BHIILIATAX» IO PE3yJIbTaTaM
[IPOBEPKH aAMHUHHUCTPATOPBI, YYUTE] M KJIACCHBIE PYKOBOAMTEIH BIIPaBE PACCYUTHIBATH HA
IPEMHAIBHOE BO3HArpAXXACHUE 10 UTOTaM YETBEPTEH U yUeOHOTrO roja.

r) KiaccHele pykoBoauTenH MMEIOT MpaBo MHPOPMHUPOBATH POIMTENEH O COCTOSHHH
yCIICBACMOCTH H IIOCELIACMOCTH HX JIETEH Yepe3 OTUETHhI, COOPMHUPOBAHHELIE HA OCHOBE JAHHBIX
3IEKTPOHHOIO XXypHaJIa.

1) B cioy4ae HeBbImonHeHNs gaHHOTO [10J0XEHUS agMUHUCTPALUS OCTABJISET 33 COOOil
IPpaBO aIMUHUCTPATHBHOIO U (PUHAHCOBOI0 HAaKa3aHHs B paMKax 3aKOHOB P.

4.2. OTBETCTBEHHOCTb:

Hupexmop MEOY COIILI Nel?2

a) YTtBepauTh yueOHbIi ian 10 01.09.

0) YTBEepIAMTH IIENArOTHUECKYIO HArpy3Ky Ha CIIEAYIONUH yaebubii rox 10 01.09.

B) YTBEpAUTH pacnucanue 10 10 ceHTaops.

r) Wspmats npukas no tTapudukamm 10 1 ceHTa6psi.

3amecmumens oupekmopa no YBP:

a) OpraHu3oBaTh IOCTOSHHO JEHCTBYIOIIMH IyHKT s oOydeHHS paboTe c
SJIEKTPOHHBIM XYPHAJIOM YYUTEJIEH, KITACCHBIX PYKOBOAUTEIEH W PONUTENICH B COOTBETCTBHH C
rpa)uKoM, 10 Mepe HEOOXOIUMOCTH.

0) Ilo oxOHYaHMH TPHUMeECTpa MEPEHOCHT JaHHbIE TEKTPOHHBIX KYPHaJIOB Ha OyMa KHBIN
HOCUTENIb (C MBYX CTOPOH JIMCTa), OTOOpa)as CIUCKH KiIacca, OTMETKH, [IOCENIaEMOCTb,
IPOMJICHHBIC TEMBI U 33[JaHH€e Ha JOM, OTMETKH 32 YETBEPTh. 3aBEpPSEeT MPABHILHOCTE [epeHoca
JAHHBIX IIOJAMHUCHIO, paciliu(pPOBKOM MOAIINCH U JATOIA.

B) ExeMecs4HO U 10 OKOHYAHHUU IOJYTOAMI COCTaBIISET OTYETHI IO paboTe yuHuTesei ¢
3JICKTPOHHBIMHU XKYypPHaJIaMH. |




6) Ilepemaer TBepAbIE KOIKH JICKTPOHHBIX XKYPHAIOB CEKPETAPIO YICOHOH JaCTH MIKOJIbI
IJIS1 JaJIbHEHUIIIETO apXUBUPOBAHHUA.

Jlokymenmoeeo:

a) [To OKOHYAaHHH IOJYTOJHH apXUBHPYeT (HyMepyeT, IPOIIMBAET, 3aHOCHT B PEeCTp)
TBEPAbIE KOIMH 3JIEKTPOHHBIX JKYPHAJIOB.

3amecmumensv oupexmopa no MKI1:

a) Hecer OTBETCTBEHHOCTh 3a TEXHUYECKOE (QDYHKIITHOHHPOBAHUE JIEKTPOHHOIO XKypHaJIa,
a TAK)KE PE3EPBHOE KOMMPOBAHUE NAHHBIX U UX BOCCTAHOBJICHHE B JOCTOBEPHOM COCTOSHHHU B

cliy4ae HeOOXOIUMOCTH.
0) EskeHenenpHO MPOBOAWT AHAIU3 BEACHHS 3JICKTPOHHBIX JKYPHAJIOB H pasMCIIacT

pe3yJIbTaThl Ha JOCKE UH(POPMALIUH IS YUUTETIEH.

B) E)XeMecsuyHO W 1O OKOHYAHMM KaXIOrO IIOJIYroAusi TMPOBOAWUT AaHAJIU3 BEACHHUS
3JIEKTPOHHBIX XKYPHAJIOB H IEPEaeT ero M JaJbHeHIed o0paboTKH 3aMEeCTUTENIO JUPEKTOPa
o YP.

r) Bexmer cIMCKH COTPYIHUKOB, YYallUXCs IIKOJIBI M MOJICPKUBACT UX B aKTyaJbHOM
COCTOSIHUM Ha OCHOBAHUH IPUKA30B.

1) OcymecTBiIseT 3aKphiTHe YyYeOHOrO roAa, Hayajlo HOBOrO Yy4YeOHOro roja M
YJIEKTPOHHBINA MEPEBO YHaIMXCs U3 KJlacca B KJIace Mo MpuKazy IUPEKTOpa.

Yuumenw:

a) ODJIEKTPOHHBIN )XYPHAJI 3aII0JIHAETCS YYMTEIIEM B ICHb IPOBE/ICHUS YPOKa.

0) HeceT OTBETCTBEHHOCTH 3a €XEJHEBHOE M JIOCTOBECPHOE 3aAIlOJTHCHHUE 3JIEKTPOHHBIX
)KYPHAJIOB.

r) OrtBedaeT 3a HAKOILIIEMOCTh OTMETOK yYalIMMMCs, KOTOpas 3aBUCUT OT HEIEIbHOHU
HATpy3KH yuuress. Jnd oOBEKTHBHOM aTTecTanuyd OOydarolIUXCs 3a MOIyrojne HE0O0XOIUMO
HaJTMYMe He MEHEE TPeEX OTMETOK (MpH 1-4acoBOM HENEIBHOM HAarpys3ke) U HE MEHEE 5 OTMETOK
(mpu yueOHOM Harpyske 2 1 0oJiee 4acoB B HEJIENIO) ¢ 00s13aTeIbHBIM YYETOM Ka4eCcTBa 3HAHUH
00yYaroUXCs MO MUCBMEHHBIM KOHTPOJBHBIM, IIPOBEPOYHEIM, JTa00PATOPHBIM, MPAKTUIECKUM
paboTam.

n) ExxemecsyHO W IO OKOHYAHUM YETBEPTEH YCTpaHSIET 3aMCYaHHSA B 3JCKTPOHHOM
’KypHaJle, OTMEUYEHHBIE 3aMECTUTENIEM AUpeKTopa 1o Y BP.

k) CBOEBpEMEHHO BBICTABJISICT OTMETKHU B rpade Toro IHs (4uciia), Korjaa MpoBeACH YpPOK
WIM [HCbMeHHasg paboTta. BricTaBiser OTMETKH B DJJIEKTPOHHBIM JKypHal TOJIBKO IIO
Ha3HAYCHHBIM 3aJaHUsIM U ¢ 00s3aTeIbHBIM YKa3aHHueM THNa 3agaHus. OTMETKH 3a MHCbMEHHBIC
pabOoTHI BEICTABJIAIOTCS B CPOKH, IIPEyCMOTPEHHBIE HOPMaMH IIPOBEPKH NMHCEMEHHBIX PadoT.

3) BHOCHT B 3JE€KTPOHHBIA XYpH&JI OTMETKH 3a aIMHHHUCTPATUBHBIC KOHTPOJIBHBIE
paboTBl ¢ yKa3aHHEM THIIA 3aJaHuil (KOHTpOJbHas padoTa) B COOTBETCTBHH C TIpaduKoM
BHYTPUILKOJIBHOTO KOHTPOJIS.

1) CucTeMaTHYeCKH 3aHOCHUT B 3JIEKTPOHHBIN JKypHaJI JOMalllHee 3aJaHue.

k) HeceT OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE K B IIOJHOM O0BEME MPOXOXKIACHHUE
KaJICHJApHO-TEMATUYECKOTr 0 INIAHHPOBAHHUS.

;1) OTMeYaeT B 3JIEKTPOHHOM JKypHaJie OTCyTCTBHE y4arerocs (H),

M) HeceT OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOUX PEKBH3UTOB JOCTYIA, HCKIIOYAKOULYIO
MOJIKJIIOYEHHE NOCTOPOHHUX.

H) Kareropmuecku 3ampemaercsi IOMYyCKaTh Yy4YalllUXcs K padoTe ¢ 3JIEKTPOHHBIM
)KYPHAJIOM (TOJIBKO IIPOCMOTDP).

Knaccuwlit pyxogooumens.

a) Hecer oTBETCTBEHHOCTH 3a JOCTOBEPHOCTH CIHCKOB KJjlacca U HMH(poOpManu#u 00
YUaIIUXCs B UX POAUTEIAX. J[O/DKEeH 3aloJIHATE aHKETHBIE NaHHBIE POJUTCIICH M YyYalllMXCH.
PerynsipHo, HEe peke OJHOIO pa3a B MOJroja, MPOBEPATh U3MEHEHUE (PAKTHYECKHX NaHHBIX U
MPH HAJWYUH TaKUX U3MEHECHUN BHOCUTEH COOTBETCTBYIOIIHE ITOIIPABKH.

B) JloimkeH HHOOPMHUPOBATH POJUTEIIEH O COCTOSTHUM YCIIEBAEMOCTH U ITOCCIIAEMOCTH MX
neTel yepe3 CUCTEMY COOOIICHUHN 3JIEKTPOHHOIO XXypHaIa.




r) JloiokeH ImpenoCcTaBUTh IO OKOHYAHMH ITOJIYTOJAMs 3aMECTUTENSAM HupekTopa mo Y BP
OTYETHI 00 YCIIEBA€MOCTH KJjlacca Ha OyMaXXHBIX HOCUTEJISIX.
1) Hecer OTBETCTBEHHOCTh 3a COXPAaHHOCTH CBOMX PEKBU3HUTOB JIOCTYIIA, HCI{JI}O‘-Ia}OH_[y}O

OJIKJIFDYEHHE TOCTOPOHHHUX.
e) Kareropmuecku 3ampemiaeTcss JOMNYCKaTh YydYallMXCsi K padoTe C 3JIEKTPOHHBIM

)KYPHAJIOM (TOJIBKO IIPOCMOTD).
>. OT4YeTHBIE NEPUOIEI

3.1 OTtyeT 00 aKTUBHOCTH MOJIL30BATENIEd MpH padOTe C AIEKTPOHHBIM >XYPHAJIOM

CO3IAETCs OJUH pPa3 B MECHIL.
5.2.0TUeT 0 3amOJHEHUM 3JICKTPOHHOI'O XYpHala M HAKOIUISIEMOCTH OTMETOK CO31aeTCs

EXKEMECAYHO U 3a KXY YETBEPTh.
5.3.OTYETHI 10 YCIIEBAEMOCTH U MOCEIMIAEMOCTH CO3TAOTCS B KOHIIE MOJIYTOOUS U rojia.

3AIIPELLIEHO

Kareropuuecku 3amnpemaercss JONyCKaTh y4aluxcs K padoTe ¢ 3JIEKTPOHHBIM XKYPHAJIOM
(TOJIBKO IIPOCMOTD).




